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1. SURVEY REPCRTES

” a. Oensral: The regulstions of thls Agency provide thatlt sny
iﬂéiviéual who 18 responsibls for woperty which has been lost,
damaped, destroyed, or stolsn will initiate a 3urvey Raport,
Form ﬁa,'SS-lﬁ. Army personnel mey or may not, according to the
acurce of issus, be required to initiate a 3urvey Report. Consequently,
the procecdures outlined below will zovern when determining 1f a Survey
Report is to be inltisted.

b. Survey Re;ort Required - CIA rroperty:

{1} Army persornel responsible for publie property
issued by this Agency whlch has besn lost, dasmaged, destroyed, or
stolen will be roquired to inltlate and process a Survey raport,
Form ¥o. 36-18, In accordsnce with Ageney sprocadures. The term
"publle property” referred to above does not ineclude eclothing
1ssued to enlisted men. Pareg-aph l-c~{2) below putlines ths metion
to be teken in this cmse.

{2} Should the individusl responsible for the loss
or damsge adm't liabllity, voluntery payment may be made Iin lieu
of initiating a Survey Report. 1In this cnse, Form Yo. 36«42,
voluntary Payment for Public Procperty, will be {nitisted and proce=zsed
in mccordance with Chapter YV of the Property Accounting Honual .
Enlisted men mey meks voluntsry payment s cutlined sbovs, or sign
a Statement of Chsrges, WNAGO Form Fo. 36, in accordsnce with
AR 345-300. 1In this case, the enllsted man should report to the

Commarding O0fficer, Hsedquarters & Headquariors Detschment, CIA.
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{3) when an enlisted man voluntarily signs a
Statemert of Charges, 'DAGO Form No. 36, for the loss or damege
of CIA property, the Comusnding O0ficer, Headquarters % Heﬂ'éqnarw”a‘\
Detachment, C©IA, will forwerd a memorandum, preparsd in qua:imp}.ieatu,

to the 0ffice of the Chief of Finance, %War Department, ¥ashington, De|Cas
: S
requesting that sction be initiated to deduct the smount liable from |

\

the lndividual?s pay and that reimbursement to the é;m e mde'-."éy \
sheck or money order, able to the Troeasurer of t‘w Ue e ’ﬁmg} \
¥ar Department wlll forward the check or money order'ta this Agéney' A
in sccordance with procsdures sz outlined in m ragda;:sh 2-d 'belau.

¢. Survey Report Fot Regu! red:

i
!
’

{1) war ?apartment Equipment: [

{a) Arnmy perscnnel who are rasﬁadaibl@ for
property issued by the War Department, or aﬁy'cam@bnanta therscf,
that has heg& lost, dermzod, destroyed, or stolen ﬁill not be
required to initlate a Survey Report, Form FKo. 35#18, by this Apenoys

{v} The responsible 1ndi?idualfshoulé goordinate
sald loss with the Comending O0fflcer, Hq. & Fq.d§ataehmant, CIA,
weah ingbton ares, who willl teke acilon to 1nitig;e g Report of Survey,
$DAGO Form No. 15, as outlined In AR 35-8840 datad a: May 1947 and
™8 14~904. The Report of Survey will be rﬁuteé diractlj to the
%géiécmgz.ngLShinz 0£;¥&ﬁaﬁeevwﬁﬁ§waap&rtmeat, ua&ﬁinﬂtan, De Co

{e) Voluntary payment mgy/be mada for the loss
or damaze of War Department property by ahack or mane@ order, payabls
to the Treasurer of the Unlted 3tates, in Iian of" shbmitting & Heport
of Survey, WDAJO Form FHo., 16. Bnlisted persanual mﬁy make voluntary

paymont or sign a Statement of Charges, %?MGQ Form Ep. 36, as outlined
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in AR 345-300. If voluntary peyment iz mede, the Commending
of fioer, Headqusrters & Hesdquerters Detachment, Cip, will fa?varﬁ,
by memorandum, the check or money order directly to the Office of
the Chief of ?inangaﬁ %er Department, Washington 25, D. € ‘

{2} Clothing -« Tniisted Hen:

{a] Bnlisted man.on.ae§£va:du%y with this Ag aﬂay
will not be requested to initiste & Survef §a§arég Form Ko. 36«18,
for clothing whiich has beoen lost, damaﬁed* ée:trgyaé, or stolen.
{b)} The responsible inriw‘dual w"-, upon dls-
sovery of the loss or damage, tske actioq 8s ﬁnﬁliﬁg& in paragraph
1~g={1}~{L) above. ﬁ ! p
2, COLLECTION OF MONTIES AS RUSULT OF yﬁﬁﬂﬁ*kﬁf n”ﬁ%ﬁ”w
a. Genersl: Collectlon of monlas dﬁb CiA as @ mesult of &

Survey Rsport upon whilch a peouniary Iiauility eh&vgd‘hua been .
ralsed agalnst g member of the U. S. Armylfar the 19&5? dazage,
destruction, or theft of property will ba%sffeétaé in,é@aaréanee
with the ensuing paragrephs, & .

T
-

b. Astion by CIA Property Survey 50&:&:

W

{1} %hen an Army officer or eﬁl‘aaad ﬁanp ﬁ a%ﬁst

damange, destruction, or theft of CIA prapnriy, has r%ﬁ%ggggihnﬁ
his right of appeal as jreseribed by Agency: rﬁﬁulatiéna, and dﬂﬁﬁ

whom & pecuniary liebility cherge Lias besn ﬁaiﬁaé fori the lexa, /;x(f

not nske voluntary payment, the CIA ?rawerij urvﬁyxﬁaard will for-
1 \\
ward one copy of the Survey Report, with atﬁd@hmanﬂs, to the Cu ﬁsng
i N
offlcer, Headquar teva % Eendquartars Dabachment. CIA, unless the |' &Q«

| N
. {

contents of the reyort are of s clasairied n&*ar&. \
\‘&-. | !1
1

' X
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{2) sShould the Survey Report, or any sitechments

‘thereto, be classiflisd, s memorandum giving a briefl aynopsls of the
girsumstances surrounding the loss or demape, excluding the clsssifled
informetion, and the reasons the CIA Proje rty Survey Board held the
individual liadble, to the Commanding COf7lcer, Tiq. & HQ. Detachment,
CIA, will be prepared in quintuplioste. The origineal snd two coples
of the memorandum will be forwarded to the Commmnding Officer. One
sopy will be forwarded to the Finance Branoch, CTA, and the other
eopy will be retained by the Property Survey Board.

¢. Aotlion by Commanding Offlcer, Nq. & YHg. Det., CIA:

1) Upon recelipt of the Survey Report, the Commanding
foizar, Hqe. & Hq. Det., CI4, will forward & mesorandum, prepsred \
in quadruplicate, to the 0Office of the Chlefl of Pinsnce ¥ar Department,
Washington, D. C., making sulfilelent refersnce to the Survey Report,
and requesting thst peyment be made by check or money order, pay#ble
to the Tressurer of the United States, and that ssme bs forwarded to
CIA for deposit into the Treasury of the United Stataa. ons copy

of the Survey Repori, with incloaures, iilléi izg;gth
nt54 the arlginal

Office of the Chlef of Plpance, War Nepartm
and one ¢opy of the memorandum. One copy of the memoreondum will be
forwarded to the Flnance ﬁraxch, ctA, and one copy to the SIA Property
Survey Board. “he other oopy wlll be retained by the Commanding
Oofficer, Hg. & HqQ. Det., CIA.

{2} In the svent the Survey Report hss not been
forwarded by the Prorerty Survey Board, the Comuendlng Officer wilil,

by mesns of & lst Indorsement to the beslc ocommunlestion forward
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the correspondence Lo the Chlefl of -lnence, ¥War Dejartment, The
originel and one copy of the baslc communication and lst Ind. will
he"rarﬁsrégd to the #ar Depsrtment. One copy of the correspondencs
will be retained by the Commendling {fficer, lig. # HQ. Det., CIA.

d. Reesipt of Honles Due by ¥War Depertrent: Upon éacaipt of

& gheck or money order from the rssponsible individual in payment

of ftems lost or deamaped, the War Deperizent will forward same,

with surificlent ldentifying Information to the Chiefl, ?in&nca Branch,
CIa, Thrur Commending Offleer, Hq. % Hq. Det., CIA, ¥ashington, D. C..

e. Aotlon by Commanding Offiser, Tq. & Hg. Det., CIa: The

Commanding Officer, Hge. & H3. Det., CIA, will indicate on hils records
that pasyment has been received and forward the check or money order,
with one oopy of the covering memorsndum, % the Chlefl, Pinance Eranch,
CIA.

f. Aoction by Pinance Drench, CIA: Upon receipt of the check

or money order, the Chiesf of Pinance, CTA, will take smctlon to
depousit same in the Treaswry of the United States, making fhe
negessary adjustment of recovds, etc. The Pinance trenoh will be
responslible for notlfying the CIA Property Survsy Board thsat
collection hes been s feoied.

g+ Astion by SIA Propsrty Survey Board: The CIA Props riy Survey

Board will meke & notation on the Survey Report that s yment has been
rectived and file sawe in the edminlgtrative flles of the Bosrd.
3. WSSUANCES 0F PROPERTY CLES“AMCES TO AMY PHASONYEL IKDEPTID TO CIAf

a. QGeneral: Army personnel being trensferred from this Agenocy who
nave not settisd mll indsbtedness srising from a Survey Heport covering

the loss or dammge of CIA property will be granted & properiy relesse
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b. Transferring to Reguler Army Cemp, Post, or Stntion: /:><i/f
{3) officers: Army officers transferring to en

Avmy post, scsmp, or staltlom, who ars indebtad to CIA es a resultl
of a Burvey Report will be granied & relemss. “he officerts forwarding
scddress will be obtelned, snd if the Survey Heport hes not been
processed in scocordsnce with peragraph 2-b gbove, immediate action
will be taken to forwerd same to the Commanding Officer, Hq. A Hq.
pDeat., CIA.
(2) Enlisted Personnel: Army enlisted psrscnnel

being transferred to a regular Army installs tion, slthough Indebted
to CIA as & result of e Survey Report will be granted a relesse.
Temediste action will be taken to eeﬁyly with the procedures outlined
in paragraph 2«8 above.

- ‘.SQrvico;

iration from ¥ilits Army offlcers and enlisted

- men beling separatsd from the milltery service will not be g rented

& finel relesse from CIA until all indebtedness hne been consummated,
Notirication of pecuniery charges will be forwarded to the BHar
Depsriment for appropriate actlon.
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